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1. GENERAL INFORMATION ON THE ADMINISTRATIVE COURT AND THE
INFORMATION BULLETIN

According to the Article 39 of the Law on Free Access to Information of Public Importance (,,Official Gazzete of RS“ Nos.
120/2004... 36/2010), the Instruction for the creation and publication of the Information Bulletin on Public Authority Work (,,Official
Gazzete of RS No. 68/2010 and 10/2022) and Article 61 of Court Rules of Procedure (,,Official Gazzete of RS, Nos. 110/2009...
18/2022) it announces:

1.1. INFORMATION BULLETIN

Information Bulletin of the Administrative Court represents annual Bulletin, which purpose is to present the manner by which the
Court is organized, as well as the position and jurisdiction, therefore seekers of information may be informed on its legaly based rights
and the manner how to achieve them. Information Bulletin shall be updated within year, if necessary. The accuracy and completeness of
its data is performed on a monthly basis.

Information Bulletin was published on 31 December 2010 for the first time.
Information for 2022, on 23" December 2022, is published in the electronic form on the web page of the Administrative Court

and all interested parties may download electronic copy of the Information Bulletin on the following link:
http://www.up.sud.rs/english/information-bulletin.

All interested parties have right to access Information Bulletin in the premises of the Administrative Court both in the Court Seat
and court units, while based on a request of the interested party Information Bulletin shall be recorded at the requested media. The
interested parties may file a request at the reception desk in the Court Seat of the Administrative Court (office 0.39) which is located in
the lobby, on the entrance side of the courts building, near the reception desks of other courts, in Nemanjina St, No. 9.

A person responsible for accuracy and completeness of data contained in the Information Bulletin, as well as for the correct creation
and publishment and its updated version is the Acting President of the Administrative Court, judge Radojka Marinkovié.
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1.2. BASIC DATA ABOUT COURT

Name of authority Administrative Court TAX ID number 106399789

ID number 17772767 Current Account 840-1620-21
Activity Code 75230 Organizational Code 30210

Web page WWWw.up.sud.rs Current account — court fees | 840-29762845-93
e-mail address pisarnica@up.sud.rs Register number 6012664223

1.3. CONTACTS

Court Seat:
Switchboard: 00 381 (0) 11 360 46 06 Court Secretary Danijela Dupor

360 46 07 00381 (0) 36351 74

e-mail:danijela.dupor@up.sud.rs

Administrative Officer Ivana Kosti¢ Head of the Registry Office Dejan Durié
Office of the President: 00 381 (0) 11 36351 74 00 381 (0) 11 363 52 48
fax: 00 381 (0) 11 363 52 85 fax: 00 381 (0) 11 363 52 84
e-mail: kabinet@up.sud.rs e-mail: dejan.djuric@up.sud.rs
Spoksperson Milka Murgani¢ International Cooperation, Professional Development and
00381 (0) 11 363 50 99 Training Ivana Kovacevié¢
e-mail: portparol@up.sud.rs 00 381 (0) 11 363 5224

e-mail: ivana.kovacevic@up.sud.rs

Head of the Office of the Court President Dragana Vasié
00 381 (0) 11 363 52 06
e-mail; dragana.vasic@up.sud.rs

Head of the Accounting Department Milena Ignjatovié Case status and information
00 381 (0) 363 50 54 00 381 (0) 11 363 52 32
e-mail: milena.ignjatovic@up.sud.rs 00 381 (0) 11 360 52 37
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Court units outside the Court Seat:

eKragujevac
00381 (0) 3461700 31

oNi$
00 381 (0) 18 415 00 92

eNovi Sad
00 381 (0) 21 661 68 93

1.4. COURT SEAT AND COURT UNITS OUTSIDE THE COURT SEAT

Court Seat of the Administrative Court
9, Nemanjina St,

11 000 Belgrade

e-mail: kabinet@up.sud.rs
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Units of the Administrative Court outside the Court Seat
Kragujevac (for the territory of higher courts in Jagodina, Kragujevac, Krusevac, Kraljevo, Novi Pazar, Uzice and Cacak)
address: Slobode St., nn, Palace of Justice

34000 Kragujevac
phone: 00 381 (0) 34 617 00 31
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NiS§ (for the territory of higher courts in Vranje, Leskovac, Ni§, Prokuplje and Pirot)
address: Vojvode Putnika St, nn

18106 Nig
phone: 00 381 (0) 18 415 00 92

Novi Sad (for the territory of higher courts in Zrenjanin, Novi Sad, Sabac, Sombor, Sremska Mitrovica and Subotica)
address: Blvd. Mihajla Pupina, No. 6

21101 Novi Sad

phone: 00 381 (0) 21 661 68 93
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2. ORGANIZATIONAL STRUCTURE OF THE ADMINISTRATIVE COURT

Judges: Administrative Court operates with 63 judges and the President of the Court (Official Gazzete RS Nos. 88/15 ...119/22).
Administrative Court Judges are divided in panels within the Court Seat and Court Units in Kragujevac, Novi Sad and Ni$ according to
the Annual Calendar of Tasks.

Employees:_According to the Rulebook on Internal Organization and Job Clasiffication in the Administrative Court there are
classified 37 job positions with 199 employees for performing tasks within the court, as follows: 173 civil servantes and 26 employees.
Job titles are: senior judicial advisor 58, independent advisor 18, advisor 11, associate 11, court staff 75 and other employees 26. On 23"
December 2022 this Court operates with 185 employees on a temporary contract period (159 civil servantes and 26 other employees);
they are classified on 37 classified job positions. The overview of job positions is published in the Chapter 2.3.

Organizational units: For performing its tasks the Court establishes following organizational sectors: the Office of the President of
the Court, the Court Administration with Preliminary Proceedings Department and Case Law Department, the Registry Office, the
Accounting Department, the Typist Pool, IT Department and Technical Support Department.

In the Court Seat there are organized following departments: Preliminary proceedings Department and Case Law Department:

e Preliminary Proceedings Department

e (Case Law Department

Chief judges:

Acting President of the Court: judge Radojka Marinkovi¢

The first Deputy President of the Court: judge Zeljko Skorié

The second Deputy President of the Court: judge Gordana Bogdanovi¢
Head of the Preliminary proceedings Department: judge Stevo Puranovié
Deputy Head of Preliminary proceedings Department: judge Minja Bikicki
Deputy Head of Case Law Department: judge Vera Marinkovi¢
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2.1. ORGANIZATIONAL CHART OF THE ADMINISTRATIVE COURT
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2.2. NARATIVE PRESENTATION OF THE ORGANIZATIONAL CHART OF THE COURT

Internal organization and work of the Administrative Court is regulated by the Law on Judges (,,Official Gazzette RS*, Nos.
116/2008... 76/2021), Law on Organization of Courts (,,Official Gazzette RS“, Nos. 116/2008... 88/2018) and Court Rules of
Procedure (,,Official Gazzette RS, Nos. 110/2009... 93/2019).

2.2.1. OFFICE OF THE PRESIDENT

In the Office of the Court President there are tasks carried out that contribute to achievement of the function of the Court President,
tasks related to international cooperation, projects and European integration; professional development and training, as well as other
administrative tasks within the competence of the work of the Court President, for the purposes of the commissions, working groups and
other bodies; in addition, files of the Office of the President are distributed and mail of the President is answered; there is evidence on
meetings and obligations of the Court President; meetings are organized and documents for meetings are prepared presided over or
attended by the Court President; there are also performed protocol tasks for the Court President, translation tasks, public relation tasks,
on the website presentation there are published court decisions and other information related to the work of the Court; Information
Bulletin on work of the Court in English is updated and other tasks determined by the Rulebook on Internal Organization and
Systematization and Job Clasiffication.

The work of the organizational unit of the Office of the Court President is managed by the Head of the Office who plans, directs
and supervises the work and performs the most complex tasks within the scope of work of this organisational unit. Head of the Office of
the Court President is responsible for the legal, regular and timely work of this organizational unit and is responsible for his/her work to
the Court President.

2.2.2. COURT ADMINISTRATION

In the court administration, there are tasks performed in the service of judicial authority and which shall ensure the conditions
for proper and timely work and operations of the Court, and in particular: internal operations in the Court, regulation of internal business
in the Court, consideration of complaints and petitions, dealing with plea/objections for adjudication wirhin reasonable period of time,
preparation of papers for professional/working meetings and tasks related to professional training of judges and court staff, dealing with
statistics and creation of reports, financial and material and administrative technical operation of Court, tasks related to the Preliminary
Proceedings Department and Case Law Department, professional tasks related to the exercise of the rights, obligations and responsibility
of court staff and judges in the Court, adoption of general and individual acts regarding systematization, internal organization,
employment issues and other general acts which regulate the internal relations and work of the Court, tasks related to the collection of
court fees and other tasks related to the internal organization and operation of the Court.
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President of the Court manages court administration, and he/she can be replaced by two deputies among judges, whose specific
duties, powers and responsibilities are determined by the Annual Calendar of Tasks of the Court. Court Secretary shall assist to the
Court President and for his/her work is responsible to the Court President.

e internal organization of the court operation;

e reviewing of plea/complaints and applications;

e Kkeeping statistics and drafting reports;

e financial and material operation of the court;

e professional activities related to the exercise of rights, obligations and responsibilities of the court staff in the court;

e adoption of general and individual acts regarding classification, internal organization, employment issues and other general acts
which regulate relations;

e tasks regarding professional education and training of judges and court staff;

e tasks related to the management of court buildings and immovable properties which are assigned to the court for use;

e other tasks regarding internal organization and court operation, if it is regulated by law or other act of court.

Acting President of the Administrative Court judge Radojka Marinkovi¢ and judge Elena Petrovi¢ shall act upon
complaints to speed up the procedure, assisted by judicial advisors: senior advisor Sanda Gruji¢, independent advisor Krstina Jovanovic,
advisor lvana Puki¢ and advisor Nemanja Vujovic.

Judge Jasmina Mini¢ acts upon requests for access to information of public importance and personal data protection,
deputy judge for these requests is judge Tamara BreSkovi¢ StaniSljevié, assisted by - spoksperson senior advisor Milka Murgani¢,
independent advisor Jasmina Risti¢ and advisor Stefan Gojkovic.

Judge Jelena TiSma Jovanovi¢ acts and decides upon information for breaching of regulations, violation of human rights,
exercising public authority contrary to the purpose for which it was entrusted, dangers to life, public health, safety, the environment, as
well as to prevent large-scale damage (protection of whistlebloowers), assisted by senior advisor Ana Kovacevic.

Judges responsible for the reception of parties:

- Zeljko Skori¢,

- Gordana Bogdanovi¢,
- Ksenija Ivanovi¢,

- Bratislav Doki¢

Senior advisor Danijela Dupor responsible for tasks within court administration, is Court Secretary assisted by senior
advisor Jelena Kuli¢ Gajevic.
Person responsible for transparency of the work of the Court is spoksperson, senior advisor Milka Murganic.
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2.2.3. PRELIMINARY PROCEEDINGS DEPARTMENT

Preliminary proceedings Department is responsible for examination of validity of procedural requirements for conducting the
proceedings, provided by provisions of Articles 25-32 of the Law on Administrative Disputes (“Official Gazzete RS” No. 111/09).

Annual Calendar of Tasks of the Administrative Court for 2022 Su 1-2 223/21-1 as of 2" Deecember 2021 and Amendments of
the Annual Calendar of Tasks_ Su 1-2 259/21-1 as of 29" December 2021 and Su 1-2 95/22-1 as of 21% June 2022 shall determine judges
and judicial assistants — senior advisors responsible for tasks within the Preliminary Proceedings Department.

2.2.4. CASE LAW DEPARTMENT

Case Law Department shall follow and study case law of domestic and international judicial bodies and international institutions
that supervise protection of human and minority rights and informs judges, judicial assistants and judicial interns about the legal opinions
of courts. Case Law Department is comprised of two judges from the Court Seat and one judge from the Court Unit outside the Court
Seat, determined by the Annual Calendar of Tasks. Head of the Case Law Department in court with larger number of judges is led by
the judge appointed by the Court President.

Annual Calendar of Tasks of the Administrative Court for 2022 Su I-2 223/21-1 as of 2" Deecember 2021 and Amendments of
the Annual Calendar of Tasks Su 1-2 259/21-1 as of 29" December 2021 and Su 1-2 95/22-1 as of 21% June 2022 shall determine judges
and judicial assistants — senior advisors responsible for tasks within the Case Law Department.

During the Session of the Case Law Department, proposals are determined and prepared on issues of jurisprudence that will be
presented at the Session of All Judges in order to take a certain position to unify application of the case law within jurisdiction of the
Administrative Court.

Case Law Department is responsible for the preparation of the Session of All Judges and for this purpose may consult presidents
of the panels, Head of Case Law Department of other courts or experts from a certain scientific field.

The Sesssion of All Judges is done for the purpose of the application of laws from the jurisdiction of the Administrative Court.

The Session of All Judges is called by the President of the Court at his own initiative, on the proposal of the court units outside the
Court Seat or on the proposal of at least one third of all judges. Session of All Judges is managed by the President and decisions are
made if there are more than half of judges.

The scope of the work of session consist of:

- consideration of the Report on work of court and judges;
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- decision to initiate the procedure for assessing the constitutionality and legality of rules and other general acts;
— consideration of the application of rules by which judicial issues may be regulated;

- verification of the Annual Calendar of Tasks;

- consideration of the Proposal of the Program for Resolving of old cases;

- giving opinions about candidate who apply for judges;

- determines legal opinios for the unique application of relevant laws;

- decides on other issues important for the work of the court.

Judicial assistants also participate in the work of the Session of All Judges.

In order to harmonize the work of the court in general, within Case Law Department there is Case Law Data Base of the
Administrative Court from 2010 with decisions, legal opinions, sentences and conclusions.

Legal attitudes, opinions and relevant decisions of the Administrative Court can be found on the website presentation of the
Administrative Court within the title ,.CASE LAW:. also citizens may learn more about legal opinions and conclusions of the
Administrative Court within the ,CASE LAW BULLETIN® of the Administrative Court, on the website of the Court.

2.2.5. JUDICIAL PANELS IN THE COURT SEAT

The Amendments of the Annual Calendar of Tasks of the Administrative Court, Su I-2 95/22-1 from 21st June 2021, replaces
the Annual Calendar of Tasks of the Administrative Court Su I-2 223-21-1 from 2nd December 2021, the in the Section VII “Judicial
panels in the Court Seat”, as follows:

9. judge Jasminka VukasSinovi¢ — president of the panel
28. judge Jasmina Minié — member

6. judge Mira Vasilijevi¢ - member

27. judge Biljana Tamburkovski Bakovié¢ — president of the panel
2. PANEL 7. judge Nikola Kitarovi¢ — member

21. judge Snezana Bjelanovi¢ — member

24. judge Gordana Bogdanovi¢ — president of the panel
3.judge Jelena Tisma Jovanovi¢ —member

16. judge Minja Bikicki — member

20. judge Zeljko Skori¢ — president of the panel

4. PANEL 2. judge Vesna Cogurié— member

19. judge Maja Pani¢ — member

1. PANEL

3. PANEL
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5. judge Mira Stevi¢ Kapus — president of the panel
5. PANEL 12. judge Zorana Brajovi¢ — member
14. judge Tamara Breskovié¢ Stanisljevié— member

11. judge Vera Marinkovié¢ — president of the panel
6. PANEL 13. judge Ksenija Ivanovi¢ — member

10. judge Tija Boskovi¢ —member

1. judge Zorica Kitanovi¢ — president of the panel
7. PANEL 22. judge Vesna Danilovi¢ — member

18. judge Elena Petrovi¢ —member

17. judge Biljana Sunderi¢ — president of the panel
8. PANEL 8. judge Jelica Pajovi¢ —member

26. judge Vesna Ikoni¢—member

In cases appointed to Mira Vasiljevi¢, the vacancy of second member of the judicial panel will alternately be assigned to Jasmina
Mini¢ and Jasminka VukaSinovi¢.

The president of the panel will be alterned by the first member of the same panel.

Regular appointment of judicial panels until the composition of three and five judges is reached will be made among members
of the 1%t and 2" panel, 3 and 4™ panel, 5" and 6™ panel, and 7! and 8" judicial panel. Members of the judicial panel will be appointed
alternately between the second and the first member of the panel, starting from the second member of the panel. The president of the
panel will be appointed in case both members of the panel are absent.

In case the panel appointed for the filling of panels until the composition of three and five judges is reached is prevented from
the appointment, the filling of the panel will be transferred to panel which is to be filled and the panel specified as first panel on an
ordinal scale after the panel designated for the panel filling referred to in previous paragraph.
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2.2.6. JUDICIAL PANELS IN THE COURT UNIT OF THE ADMINISTRATIVE COURT IN KRAGUJEVAC

Amendment of the Annual Calendar of Tasks of the Administrative Court, Su 1-2 259/21-1 from 29th December 2021, overrides
the Annual Calendar of Tasks of the Administrative Court for the year 2022, Su 1-2 323/21-01from 2nd December 2021, section VII
“Judicial panels in the departments outside the Seat of the Court — Department I in Kragujevac”, as follows:

5. judge SneZana Aleksi¢ — president of the panel
4. judge Dragana Maksimovi¢ — member

-1 PANEL 3. judge Dragana II&i¢ — member

6. judge Tatjana Popara - member

2. judge Olga Petrovi¢ — president of the panel
1-2 PANEL 1. judge Biljana Stojanovi¢ — member

7. judge Radmila Simi¢ — member
8. judge Mirjana Popovié¢ -member

In cases appointed to Mirjana Popovi¢, the vacancy of second member of the judicial panel will alternately be assigned to Radmila
Simi¢ and Biljana Stojanovic.

The president of the panel will be alterned by the first member of the same panel.

Regular appointment of judicial panels until the composition of three judges is reached will be made among members of the 1%
and 2" judicial panel. Members of the judicial panel will be appointed alternately between the second and the first member of the panel,
starting from the second member of the panel. The president of the panel will be appointed in case both members of the panel are absent.

In case the panel appointed for the filling of panels until composition of three and five judges is reached is prevented from the
appointment, the filling of the panel will be transferred to the Seat of the Court, according to the Annual Schedule of Tasks, starting from
the 1 panel.
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2.2.7. JUDICIAL PANELS IN COURT UNIT OF THE ADMINISTRATIVE COURT IN NIS

Amendment of the Annual Schedule of Tasks of the Administrative Court, Su I-2 259/21-1 from 29th December 2021, overrides
the Annual Schedule of Tasks of the Administrative Court for the year 2022, Su 1-2 323/21-1 as of 2nd December 2021, section VII
“Judicial panels in departments outside the Seat of the Court — Department in Nis”, as follows:

4.judge Dragan Jovanovi¢ — president of panel
I1-1 PANEL 5. judge Sandra Paunovi¢ — member

2. judge Natasa Koci¢ Filipovi¢ - member

3. judge Nenad Stojanovié— president of panel
6. judge Biserka Savi¢ — member

-2 PANEL 1. judgeJasmina Krsti¢ - member

10. judge Jelena Nikoli¢ - member

7. judge Stevo Puranovié¢ — president of panel
11-3 PANEL 8. judge Bratislav Poki¢— member

9. judge Zoran Relji¢ — member
11. judge Katarina Peci¢ Ili¢ - member

In cases appointed to Katarina Peci¢ Ili¢, the vacancy of second member of the judicial panel will alternately be assigned to Zoran
Relji¢ and Bratislav Doki¢.

President of the panel will be substituted by the first member of the same panel.

Regular appointment of 1% and 2" judicial panels, until the composition of three and five judges is reached, will be made by the
members of the 1% and 2" panel. Members of the judicial panel will be appointed alternately between the second and the first member
of the panel, starting from the second member of the panel. The president of the panel will be appointed in case both members of the
panel are absent.

In case of incapacity of the panel assigned for panel filling until the composition of three and five judges is reached, the panel
filing will be appointed to judges from the 3" panel. In case of incapacity of judges from the 3" panel, the panel filing will be appointed
to the judges from the Seat of the Court, according to the Annual Schedule of Tasks, starting from the 1% panel.

In cases resolved in closed session the 3rd panel filing will be appointed to the judges from the Seat of the Court, according to
the Annual Schedule of Tasks, starting from the 1 panel.
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2.2.8. JUDICIAL PANELS IN THE COURT UNIT OF THE ADMINISTRATIVE COURT IN NOVI SAD

The Annual Calendar of Tasks of the Administrative Court for 2022, Su I-2 223/20-1 from 2" December 2021, in the section
VII “Judicial panels in departments outside the Seat of the Court — Department in Novi Sad”, determines judicial panels as follows:

4. judge Gordana Suknovi¢ Bojadzija — president of panel
11-1. PANEL 5. judge Jasmina Savi¢ — member

7. judge Nada BaleSevi¢ — president of panel

10. judge Vesna Slijep¢evi¢ — member

1.judge Vesna Martinovié¢ - member

11 judge Gordana Nikoli¢ Vrbaski — president of panel
111-3. PANEL 2. judge Jelena Iski¢ — member

3. judge Ljiljana Koruga - member

111-2. PANEL

In case of incapacity, the presidents of 1%, 2"@ and 3™ judicial panel will substitute each other.

Regular appointment of judicial panels until composition of three is reached will be made among members 2" and 3" judicial
panel. In case of incapacity of the panel assigned for panel filling until the composition of three and five judge is reached, the filling will
be appointed by the judges of 1% judicial panel.

Filling of the 1% judicial panel will be assigned to judges of 2" and 3 panel alternately, starting from the second member of the
2"¢ judicial panel. Presidents of the 2" and 3" panel will be appointed for panel filling in case of absence of members of the panel.

In case of incapacity of the panel assigned for panel filling until the composition of three and five judges is reached, the panel
filling will be assigned to judges from the Seat of the Court, according to the Annual Schedule of Tasks, starting from the 1 panel.
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2.2.9. SPECIAL PANELS
COURT SEAT

The Amendment of the Annual Schedule of Tasks of the Administrative Court for 2022, Su 1-2 95/22-1 from 21st June 2022,
in the section VII “- Special Judicial Panel”, “The Seat of the Court”, as follows:

9. judge Jasminka VukaSinovi¢

1. PANEL 27. judge Biljana Tamburkovski Bakovié¢
24. judge Gordana Bogdanovi¢

20.judge Zeljko Skori¢

2. PANEL 5. judge Mira Stevi¢ Kapus

11. judgeVera Marinkovié

1. judge Zorica Kitanovi¢

3. PANEL 17. judge Biljana Sunderi¢

COURT UNIT IN KRAGUJEVAC

According to the Annual Schedule of Tasks for 2022 Su 1-2 223/20-1 as from 2" December 2021 in the section VII “—
Special Judicial Panel”, “The Court Unit in Kragujevac”, the composition is as follows:

5. judge SneZana Aleksi¢
1. PANEL 2. judge Olga Petrovi¢

Judge rapporteur is acting also as the President of the Special Judicial Panel in his/her cases.

Regular appointment of judicial panels in the Court Unit in Kragujevac will be made among presidents of judicial panel,
according to the Annual Schedule of Tasks.

Closed panel sessions in cases from the register “Uv” will be held every third Tuesday of the month.
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COURT UNIT IN NIS

According to the Annual Schedule of Tasks for 2022 Su 1-2 223/20-1 as from 2" December 2021 in the section VII “~ Special
Judicial Panel”, “The Court Unit in Ni§”, the composition is as follows:

4. judge Dragan Jovanovi¢
1. PANEL 3. judge Nenad Stojanovié¢
7. judge Stevo Puranovié

Judge rapporteur is acting also as the President of the Special Judicial Panel in hie/her cases.

Closed panel sessions in cases from the register Uv will be held every third Tuesday of the month.

COURT UNIT IN NOVI SAD

According to the Annual Schedule of Tasks for 2022 Su I-2 223/20-1 as from 2" December 2021 in the section VII “~ Special
Judicial Panel”, “The Court Unit in Novi Sad”, the composition is as follows:

4. judge Gordana Suknovi¢ BojadZija
1. PANEL 7. judge Nada BaleSevi¢
11. judge Gordana Nikoli¢ Vrbaski

Judge rapporteur is acting also as the President of the Special Judicial Panel in his/her cases.

Closed panel sessions in cases from the register Uv will be held every third Tuesday of the month.
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2.2.10. COURT REGISTRY OFFICE

The Court Registry Office is responsible for performing administrative and technical tasks within the jurisdiction of the court,
activities related to the report on work of court and judges, as well as tasks regarding reception of documents, archives office and delivery

office.

Head of Court Registry Office is in charge of internal organization of Registry Office and he/she plans, manages and monitors
work of department and performs the most complex tasks within the scope of the Registry Office. Head of Court Registry Office is
responsible for the lawful, current and timefull operation of the Registry Office and is under authority of the Court President.

The Administrative Court deals with the following registers:

‘CU”
“UO“
“UV“
G‘U 13

p
‘CUi‘C
G‘UrGE
G‘Ui“
G‘Uip”
G‘U_uz”
»R4 U

,»Pom Ig*
,»Pom Ug*

administrative dispute

stay of execution of a court ruling before lodging a lawsuit
objection to the decision of a single judge

repetition of administrative court proceedings

enforcement of judgment of the Administrative Court
various administrative cases

appeals in electoral cases

claims within the procedure for the election of members of nacional councils for national minorities
lawsuits in connection with the Law on protection of Whistleblowers

complaint to trial within reasonable period of time

outgoing international requests/requisitory letter

incoming international requests/requisitory letter

Data on number of cases registered by mentioned registers in the current year may be reached on the website of the Court: ,DATA
IN THE CURRENT YEAR®.
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RECEPTION OF DOCUMENTS

Reception office is located in the Court Seat in Belgrade, Nemanjina St. 9, in the lobby of the Court building. Working hours are
Monday-Friday from 07.30 to 15.30.

The Court Rules (Article 114 Paragraph 7) determines that the initial act, by which an administrative dispute is initiated, shall be
submitted in the Court Seat of the Administrative Court, in accordance with a law.

All written documents, case files, packages and other documents (hereinafter: briefs) shall be received in the certain place in the
reception office.

Court staff responsible for the reception of documents may not reject briefs from parties. If a brief contains some formal
irregularities (for example no signature, no attachment that are specified in text, no address of the party and other), court clerk may
indicate/inform to the applicant to these irregulaties and also propose how to resolve it. If the Court is not authorized to act upon that
brief, a court clerk may warn the applicant about it and inform him about authorized body. If the applicant still requests to file a brief , a
courk clerk shall receive it and shall make a notification that party is fully informed and warned.

Briefs shall be received within wprking hours and are submitted to a court clerk responsible for the reception of briefs. Outside the
regular working hours, as well as during non-working days the court is obliged to receive only written documents related to cases on
which it is obliged to act. Written documents are submitted to the person-court clerk designated for that purpose by the decision of the
Court President.

Apart from personal delivery, the Reception Office also receives all registered mail addressed to the Court via Public Postal Service,
as well as electronic documents in the form of an original electronic document supplied with a suitable electronic signature and integrated
with a tome stamp may be received in the court via program for receiving of electronic documents, after the electronic signature and
time stamp are checked using appropriate technical means.

DISPATCH DEPARTMENT

The Dispatch Department is responsible for sending out the judicial documents (court decisions, summons to parties, and other)
and for receiving of all delivery notes, as proff of receipt of judicial acts.
Delivery of judicial documents is made by regular mail or through judicial couriers.

ARCHIVE

Legally resolved cases are archived and kept in the separate premise of the court registry office based on the written decision
of a judge, while cases that are recently completed, may be kept in the registry office no longer than two years. There are many
documents from previous years in the archives office, if not necessary for the current operation.
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Archivist is responsible for the work of archives and he/she keeps, makes evidence and classifies archives documents.

Period for keeping and manages of archives documents is prescribed by the Court Rules of Procedure.

Application for access and copy of archives documents shall be submitted to the President of the Court.

2.2.11. ACCOUNTING DEPARTMENT

Accounting Department is responsible for the tasks related to the Accounting, Bookeeping, tasks related to the realization of
public procurement activities of small and big values, tasks related to the office materials, reception and materials, evidention of that
materials, evidention of basic assets and small inventar, as well as other financial tasks in accordance with regulations from the area of
accounting and finance.

The work of the Accounting Department is managed by the Head of Accounting Department who plans, directs and supervises
the work and performs the most complex tasks within the scope of Accounting Department. Head of the Accounting Department is
responsible for lawful, accurate and timely work of this Organizational Unit, under the supervision of the Court President.

2.2.12. TYPING POOL

Typing Pool is responsible for the tasks related to the keeping of records during the sessions of panel, public hearings, trials, typing
of decisions, letters, performing of transcripts, keeeping records of all typed judicial documents, as well as other administrative tasks
necessary for accurate operation of Court, with respect to Court Rules of Procedure.

The work of Typing Pool Department is managed by the Head of Typing Pool Department who plans, directs and supervises the
work and performs the most complex tasks within the scope of this organizational unit. Head of the Typing Pool Dept. is responsible for
lawful, accurate and timely work of this organizational unit, under supervision of the President of the Court.

2.2.13. SERVICE DEPARTMENT

Service Department is responsible for driving judges and court staff for official purpose, tasks related to the judicial documents
both within court buildings and out of court buildings to other state bodies, organization, institutions and citizens, as well as other
technical tasks necessary for accurate operation of the Court with respect to the Court Rules of Procedure.

Head of Service Department is responsible for its work and he/she plans, directs and supervises work and performs the most
complex tasks within this Organizational Unit. Head of Service Department is responsible for the lawfull, accurate and timely work of
Service Department, under supervision of the President of the Court.
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2.2.14. IT DEPARTMENT

IT and Analyst Department is responsible for performing of the operational informatical tasks regarding establishment and
maintainance of informative comunicative technologies and electronic data base, keeping and transposition of information in the Court,
implementation of training within the area of system softwer, providing and ensuring of technical assistance to the customer.

Head of IT Department id responsible for the IT Department and he/she plans, directs and supervises the most complex work of
this organizational unit. Head of IT Department is responsible for the lawfull, accurate and timely work of the organizational unit, under
supervision of the President of the Court.

2.3. OVERVIEW OF THE JOB POSITIONS

Up
to
Name of working place Position esnxztt Fgle Etr;p Name and surname
izati
on
INTERNAL AUDITOR Senior Advisor 1 1 0 Milena Ignjatovic¢
SPOKESPERSON Senior Advisor 1 1 0 Milka Murganié
HEAD OF THE OFFICE
OF THE COURT Senior Advisor 1 1 0 Dragana Vasi¢
PRESIDENT
INTERNATIONAL
COOPERATION, Ivana Kovacevi¢
PROFESSIONAL Independent advisor 2 2 0 Sonia Vuidic
DEVELOPMENT AND ofya vujere
TRAINING
ADMINISTRATIVE
TASKS OF THE COURT Associate 1 1 0 Ivana Kosti¢
PRESIDENT
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COURT (GENERAL)

Senior Advisor 1 1 Danijela Dupor
SECRETARY
JUDICIAL ASSISTANT Aleksandra Gvozdenovi¢, Aleksandra Markicevié,
IN PRELIMINARY Senior Advisor 10 10 Neboj$a Simié, Nebojsa Cojbasi¢, Snezana Vujadic,
PROCEEDINGS Snezana Nikoli¢, Mirjana Lazovi¢, Sladana Spasov,
DEPARTMENT Slobodan Stosi¢, Sanja PuSica
Ana Kovacevi¢, Vesna Aparac, Vesna Bilbija, Gordan
Vukicevi¢, Danijela Knezevi¢, Danijela Marjanovié
Colakovi¢, Danica Lekig, Dragana Randelovi¢, Ivana
Ivanovi¢, Jelena Dragojlovi¢, Jelena Jordovié, Jelena
Popovi¢, Jelena Stojanovié¢, Krstina Jovanovi¢, Ljiljana
JUD'C:Q'E,Q;SE'ETANT Senior Advisor 30 | 30 Milosavljevi¢, Marija Josifov Alimpijevi¢, Marija
Risti¢, Marina Ivkovi¢, Marko Radosavljevi¢, Milana
Uzelac, Mihail Radosavljevi¢, Mihajlo Rali¢, Predrag
Batavelji¢, Snezana Petrovi¢, Snezana R Tomi¢, Sonja
Medi¢, Marija Kozomara, Katarina Jevti¢, Lidija
bokié, Jelena Jovanovié
JUDICIAL ASSISTANT Vesna O'taé.ejvié,. Danijel.a, Popf)\.lié, Ivaga} Gulan
. . Radosavljevi¢, Ljubo Ergi¢, Mirjana Savi¢, Sanda
IN CASE LAW Senior Advisor 10 9 Gruji¢, Snezana Z. Tomié, Milo§ Bakali¢, Elena
DEPARTMENT JG ' ’ ’
Petkovi¢
Milan Ivanovi¢, Irina Jeli¢, Ivana Kalaba, Jasmina
Risti¢, Ksenija Petrovi¢, Porde DPordevi¢, Stefan
HIGHER JUDICIAL Independent Advisor 15 14 Gojkovi¢, Milica Jovanovi¢, Ivana Buki¢, , Jelena
ASSISTANT - o
Bradonji¢, Jelena Despotovi¢, Vesna Zgonjanin
Vukov, Suzana Stojkovi¢, Mladen Jakovljevi¢
Jelena Ili¢, Ivana Milosavljevi¢, Nemanja Vujovic,
JUDICIAL ASSISTANT Associate 10 6 Aleksandra Cuki¢, Milica Novakovié, Nevena
Gocanin
JUDICIAL ASSISTANT
FOR COURT
ADMINISTRATION Senior Advisor 1 1 Jelena Kuli¢ Gajevi¢
TASKS
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STATISTICIAN Associate 1 1 Suzana Sarafimova
ADMINISTRATIVE
TASKS IN COURT Associate 1 1 Marija Dimitrijevi¢
ADMINISTRATION
ADMINISTRATIVE
TASKS IN CASE LAW Court Clerk 1 1 Milka Radonji¢
DEPARTMENT
TYPIST IN COURT - o
ADMINISTRATION Court Clerk 2 2 Sanela Kamber, Ljiljana Kaitovi¢
HEAD OF HR . . . .
DEPARTMENT Senior Advisor 1 1 Milena Simi¢
HR STAFF Associate 1 1 Ika Radusinovi¢
HR STAFF Court Clerk 2 2 Sonja Stosi¢, Tatjana Vuceti¢
HEAD OF REGISTRY . . .,
OFEICE Associate 1 1 Dejan Duri¢
DEPUTY HEAD OF . o e
REGISTRY OFFICE Clerk 1 1 Dejana Nikoli¢
COURT CLERK IN Clerk 4 3 Jasmina Zivojinovi¢, Milan Gruji¢, Sandra Vlahovi¢
REGISTRY OFFICE Aleksi¢,
COURT CLERK IN Clork ; . JDlubralxéka M?’tljé\(;lrci:; h\/f[lllc?lr{la I.h’c,DSlawca iilédOV1C3,
REGISTRY OFEICE elena Kovacic, Beer ;)I\jflc, ragana Andonovic¢
Maja Babi¢, Vesna Boji¢, Jasenka Vojnarovski,
COURT CLERK FOR Nebojsa Doki¢, Vesna Jovanovi¢, Danijela Mitic,
ADMINISTRATIVE Clerk 34 29 Durdijana Pekovi¢, Ivan Stanojevi¢, Snezana Svabic,
TASKS Biljana Paravli¢, Vesna Radlovi¢, Svetlana Jankovi¢
Hrni¢, Goce Najdevski, Maja Diki¢, Dragoljub
Kosuti¢, Ana Rajkovi¢, Danijela Kora¢, Svetlana
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Radosavljevi¢ Panti¢, Radmila Vidojkovi¢, Dragana
Maksimovi¢, Bojana Pani¢, Milo§ Vuckovi¢, Sladana
Pavkovi¢, Dusica Miti¢ Lazi¢, Mirjana Vuli¢, Senka
Pordevi¢, Ivan Vuli¢, Biljana Kori¢anac, Svetlana
Boli¢

CLERK RESPONSIBLE

FOR SENDING Clerk Dragan Radonji¢, Mom¢ilo Topi¢
DOCUMENTS
ARCHIVIST Clerk Ivan Radusi¢, Vladan Séeki¢
HEAD OF
ACCOUNTING Senior Advisor Milena Ignjatovié¢
DEPARTMENT
ACCOUNTANT Independent Advisor Jelena Simi¢

ACCOUNTING DEPT
STAFF RESPONSIBLE
FOR SALARY FROM

Ljiljana Bukvi¢, Martina Aleksi¢

Court clerk
BUDGET
ACCOUNTING DEPT
STAFF RESPONSIBLE Associate Marija Markovi¢ Magdenovi¢
FOR SALARY
PUBLIC
PROCUREMENT Saradnik
STAFF
COURT CLERK FOR ..,
OFEICE MATERIALS Court clerk Radovan Tosié¢
HEAD OF TYPING . ) .,
POOL Associate Olgica Ili¢
DEPITY HEAD OF Associate Ivana Obradovié

TYPING POOL
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Biljana Doki¢, Sanja Serdarevi¢, Aleksandra Micic,
Aleksandra Bosni¢, Sanja Umelji¢, Tanja Popovi¢,
Verica Varagi¢, Javorka Zdravkovi¢, Ranka Stajin,

TYPIST Court clerk 18 17 1 Tatjana Tomi¢, Smilja Raskovi¢, Nikolina Mojsejev,
Jelena Antonijevi¢, Biljana Tripunovi¢, Milica Femic,
Katarina Spasi¢ Vecerina, Sanja PoSi¢
Ingrid Obrenov Anika, Ljubinka Dani¢, Stana Dokic,
Ljubica Luki¢, Zorica Avramovi¢, Aleksandra Jeremic,
TYPIST Court clerk 15 15 0 Milica Zdravkovi¢, Jovana Horvat, Bojana Stankovi¢,
Maja Antonijevi¢, Marija Novovi¢, Jelena Jovcic,
Milica Petrovi¢, Branka Spasojevi¢, Marija Savic¢
HEAD OF IT . . .
DEPARTMENT Senior Advisor 1 1 0 Predrag Andeli¢
SYSTEM . .,
ADMINISTRATOR Advisor 1 1 0 Marko Matié
IT STAFF Associate 2 2 0 Milivoje Filipovi¢, Milo§ Stosi¢
HEAD OF TECHNICAL - .,
SERVICE Court clerk 1 1 0 Biljana Pavlovi¢
Ivan Nikoli¢, Dragica Stojkov, Aleksandar Gasic,
COURIER Court clerk > | 5 | O [ Dbejana Nikoli¢, Danijel Arsié
DRIVER Court clerk 5 5 0 Zoran Babi¢, Mlodr‘a’g Zivkovi¢,Dej an Zivovi¢, Srdan
Savi¢, Porde Pavlovié¢
TOTAL 199 | 185 | 14
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3. FUNCTION OF THE COURT PRESIDENT AND JUDGES
3.1. PRESIDENT OF THE COURT

Election of the Court President is regulated according to provisions of the Law on Judges.

As to provisions of that Law, the President of the Court shall be elected, between judges of the same or higher instance, on the

period of four years and may be reelected. A judge, elected as the President of the Court performs its judicial function in that court as
well. President of the Court shall be elected by the National Assembly of the Republic of Serbia, on the proposal of the High Judicial
Council.

Powers and duties of the President of the Court are regulated by the Law on Judges, the Law on Internal Organization of Courts

and Court Rules of Procedure. Pursuant to these provisions, President of the Court:

represents the Court and is responsible for accurate and timely work of the Court;

organizes the work in the Court;

ensures the independence of judges and reputation of the Court;

manages the court administration;

deals with realization and proper implementation of the Court Rules of Procedure, thus giving orders and instructions;

monitors the work of court units and departments;

ensures lawfull and accuracy operation in the court, thus ordering elimination of irregularities and preventing delays in work;
performs tasks regarding professional development and training of judges and judicial assistants;

considers complaints of parties and other participants in the court procedure, who consider that proceedings have been delayed,
or irregular or if there is any influence on its course and its outcome and takes appropriate measures in accordance with a law;
president of the higher court has right to monitor the court administration of lower court and brings acts of lower court within its
competence;

enacts the Program for Resolving Old Cases if, while considering the Annual Report on work, determines that there is large
number of backlog cases;

performs other tasks determined by law and Court Rules of Procedure.

Court President has two deputies who perform tasks if he/she is out of office or has some other obligations. Some of activities of

the court administration the President may delegate to his/her deputy or to presidents of departments. This does not apply to activities
relating to decide on the rights of judges on the basis of work, establishment of the Annual Calendar of Tasks, decision on labour relations
of court staff provided by law, as well as the removal of judges and lay judges from office.

Court Secretary shall assist to the President of the Court in performing tasks related to the court administration.
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Work of the Court President is evaluated pursuant to the ,,Rulebook on criteria, measures, procedure and bodies responsible for the
evaluation of work of judges and presidents of the court* (Official Gazzete of the RS* Nos. 81/2014, 142/2014, 41/2015 and 7/2016%)
brought by the High Judicial Council.

Acting President of the Administrative Court is judge Radojka Marinkovig.

3.1.1. WORKING EXPERIENCE OF THE ACTING PRESIDENT OF THE COURT

Judge Radojka Marinkovi¢ was born on 27 December 1964. She graduated from the Faculty of Law, the University in Zagreb on
14th July 1987, with average grade 9,67. She passed Bar exam on 27 May 1989, after passing an internship in Public Prosecutor's Office.
From 2003 she is dealing with administrative dispute. She was elected as Administrative Court judge on 25 November 2013. She worked
in the Case Law Department from 1 January 2015, and from 13 December 2018 as the Head of Case Law Department.

She participated in many seminars and professional meetings in the field of justice and is author of many professional papers,
handbooks and papers for verification of legal atitudes and sentences, published in Bulletin of the Case Law of the Administrative Court.

She was appointed as the Acting President of the Administrative Court on 23 June 2022 by the decision of the President of the
Supreme Cassation Court.

She is married and has two children.

3.2. JUDGES

National Assembly, on the proposal of the High Judicial Council, decides on the election of judges for the first time. The decision
on election of judge is published in the Official Gazzette of the Republic of Serbia.

Judicial function lasts continuously from the first election as a judge until the end of the working life. After the election judicial
function may cease under the conditions provided fir in the Law on Judges.

According to the Law on Judges, Administrative Court judge may be a citizen of the Republic of Serbia who meets the general
requirements for employment in state bodies, who is a Law School graduate, who has passed the bar exam and who is profesional, trained
and deserving of judgeship and has ten years of professional experience in the legal profession following the Bar exam.

Qualification means dealing with skills that enable efficient use of specific legal knowledge in acting upon cases.

Competence means dealing with skills that enable efficient use of specific legal knowledge in acting upon cases.
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Dignity refers to the moral qualification that judges should possess and behave accordingly

Worthiness means ethical characteristics that a judge should possess and conduct in accordance with such characteristics. The
moral characteristics of a judge shall include honesty, throughness, diligence, fairness, dignity, preseverance and esteem and conduct in
accordance with these social responsibility; preserving of independence and impartiality; reliability and dignity on duty and off, as well
as taking the responsibilty for the internal organisation and a positive public image of the judiciary.

The criteria and standards for the assessment of qualification, competence and moral character are set by the High Judicial Council,
pursuant by the Decision on determination of criteria and measures for assessment of Criteria and standards for the evaluation of
qualification, competence and worthiness of judges are prescribed by the High Judicial Council (Official Gazzette of the RS No.
49/2009).

Work of judges shall be evaluated in accordance with the Rulebook on the criteria, measures and procedure and bodies for the
evaluation of work of judges and presidents of the court (,,Official Gazzete RS Nos. 81/2014...7/2016) adopted by the High Judicial
Council.

Pursuant to the Decision on the number of judges in courts (,,Official Gazzette RS No. 10/21) Administrative Court has one
President and 55 judges.

Annual Calendar of Tasks of the Administrative Court for 2022 determines the kind of judicial tasks for each judge, presented in
this Information Bulletin within the tittle:

Panels in Court Seat

Panels in Court Unit in Kragujevac

Panels in Court Unit in Ni$

Panels in Court Unit in Novi Sad

4. DESCRIPTION OF RULES RELATED TO THE TRANSPARENCY OF THE WORK OF THE COURT

This chapter provides an overview and description of rules related to transparency of the work, in accordance with the Instruction
for preparing and publishing information bulletin of the state body.
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4.1. TAX ID NUMBER OF THE ADMINISTRATIVE COURT

Tax ID number of the Administrative Court is: 106399789.

4.2. WORKING HOURS AND JUDICIAL VACATION

4.2.1. WORKING HOURS

Working hours of the Administrative Court is from 7.30 to 15.30. Regardless the prescribed working hours, there are some
activities that are considered urgent by the provisions of certain laws, so these actions are not subject to delay.

President of the Court assigns judges and court staff for performing some urgent actions, namely who will be alternaly in the Court
on days and time when court is closed or who will be on standby mode to come to the Court and also who will perform such actions
when necessary.

4.2.2. ANNUAL LEAVE

Annual leave plan is determined according to the Annual leave schedule. At determing the mentioned schedule, it shall be provided
sufficient number of judges and court staff for processing some urgent cases.

4.3. CONTACT E-MAILS AND PHONES
Acting President of the Court, judge Radojka Marinkovi¢

« Contact phone: 00 381 (0) 11 363 51 74
o [Fax: 00381 (0) 113635285
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e E-mail: predsednik@up.sud.rs

Spokesperson Milka Murgani¢

e Contact phone: 00 381 (0) 11 363 50 99
o Fax: 00381 (0) 11 3635285

e E-mail: portparol@up.sud.rs

Registry Office Dejan Djurié¢

« Contact phone: 00 381 (0) 11 363 52 48
« [Fax: 00381 (0) 113635284

e E-mail: pisarnica@up.sud.rs

E-mail address of the Administrative Court for the reception of electronic documents: pisarnica@up.sud.rs

4.4. PUBLIC NOTIFICATION ON WORK OF THE COURT

Administrative Court timely, one day before at the latest, shall inform media representatives on trial schedule in cases of specific
public importance.

Media representatives and other interested parties may learn more about cases of public importance on the web page of this
Court. http://www.up.sud.rs/obavestenja

Interested parties and media may be informed on cases by e-mail and fax, and communication may be performed orally. If
necessary, Administrative Court may organize press conference.

President of the court and spokesperson of the court are responsible for providing notification on work of the court and particular
cases. Protected data whose publishing is prohibited or limited by law, shall not be announced.

Trial schedule is published on the website of the Administrative Court. http://www.up.sud.rs/raspored-sudjenja
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Spokesperson of the Administrative Court is Milka Murgani¢
Phone: 00 381 (11) 363 50 99
Fax: 00 381 (11) 363 52 85

e-mail: portparol@up.sud.rs

4.5. APPEARANCE AND DESCRIPTION OF THE PROCEDURE FOR OBTAINING IDENTIFICATION
CHARACTERISTICS FOR MONITORNING THE WORK OF THE BODY

Appearance and description of the procedure for obtaining identification characteristics for monitoring the work of
Administrative Court, not applicable.

4.6. DESCRIPTION OF OFFICIAL LEGITIMATION OF JUDGES AND COURT STAFF

Administrative Court judges has its official ID. President of the Court shall prescribe who need to possess official identity card
(courier, driver, and others).

After dismissal, termination of employment or at the discretion of the Court President, the ID shall be returned and canceled.

ID card is of dimension 10 x 6,5 cm, prescribed by the Court Rules of Procedure (,,Official Gazzette of the RS Nos. 110/2009,
70/2011, 19/2012, 89/2013, 96/15, 104/15, 113/15, 39/16, 56/16, 77/16, 16/18, 43/19, 93/13 and 18/22).

President of the Court did not specify that judges and court staff should have an ID card.
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4.6.1. ID CARD OF JUDGE

External appearance

Coat of arms of the Republic
of Serbia

OFFICIAL LEGITIMATION

OF JUDGE
Internal appearance
Su I certify that designated judge
Photo is a judge of this court and that

he/she is entitled to all rights
to act in accordance with the
provisions of the Law on
Judges and laws on judicials

procedures
---Court
In---------
-------------- Name
.............. Surname President of the Court
-------------- Issue date
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4.6.2. OFFICIAL LEGITIMATION OF COURIER, DRIVER AND OTHER COURT STAFF

External appearance

Coat of arms of the Republic of
Serbia

OFFICIAL LEGITIMATION
OF JUDICIAL COURIER,
DRIVER AND OTHER

COURT STAFF
Internal appearance
Su I certify that designated
Photo courier/driver/other court

staff, is working in the Court
and that he/she is entitled to
all rights to act in accordance
with the provisions of laws on
judicials procedures

______________ Name Court President
.............. Surname
.............. issue date
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4.7. ACCESS TO THE COURT BUILDING FOR PEOPLE WITH DISABILITIES

Administrative Court is located in the court building in Nemanjina 9, together with the Supreme Cassation Court, Commercial
Appelate Court and Appelate Court in Belgrade. The building was rebuilt in order to ensure access for people with disabilities.

People with disabilities can access the building using the special elevator (picture 1). The Elevator is located very close to stairs of
the main entrance of the building. Near to the elevator there is an interphone (picture 2) and the security staff in the building provides
people with assistance.

(pi(picture 1) (picture 2)

The elevator guides to the ground-floor of the court building, where the reception lobby and registry office are located (picture 3
and 4). Parties may use four elevators nearby the elevator for people with disabilities, in order to make access to courtrooms of the
Administrative Court.

(picture 3) (picture 4)
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There is parking place nearby the Court building in Nemanjina Street, reserved for people with disabilities (nearby crosroad of
Hajduk Veljkov venac and Nemanjina Street).

4.7.1. POSITION OF PEOPLE WITH DISABILITIES IN THE PROCEDURE BEFORE THE ADMINISTRATIVE COURT
In an administrative dispute court decides based on the established facts held at the oral public hearing.

Hearing of people with disabilities

If a person has a hearing problem, he/she shall be asked in written form, and he/she shall receive a written reply. If necessary,
the Court may call an interpreter in order to achieve effective communication.

4.8. ACCESS TO TRANSPARENCY OF WORK OF THE COURT

The Rules related to the access of transparency are regulated by the Law on Administrative Dispute, Law on Free Access to
Information on Public Importance and Court Rules of Procedure.

Transparency of the activities in the Court may be achieved in following ways:

« by publishing the Annual Publication of Court — Information Bulletin on work of the court, including basic data of court, its
organization, jurisdiction, code of rules, schedule premises, annual calendar of tasks, reception of parties, reports, statistics, etc;

« by publishing the periodical brochure — bulletins;

e by acting upon requests for free access to information of public importance;

e by posting the time, place and subject matter of trial in a visible place outside the premise where the trial will be held or in other
appropriate manner;

e by enabling presence to public trials for all adult citizens and media representatives;

« by giving notification to interested parties and media about the court procedure, by performance of the court president and person
responsible for public relations;

« by publishing court decisions;

e by publishing legal opinions;

o by establishing the official website presentation, with updated infromation regarding court activities.
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4.8.1. PRESENCE TO PUBLIC TRIALS

In administrative dispute the Court adjudicates based on the facts determined during the public trial. All citizens and media
representatives have right to attend public trials in the Court.

If there is high-profile trial, the court administration shall ensure premises that can accomodate a large number of persons.

The panel of judges may exclude the public for the whole trial or during the specific part of trial, if there are reasons for the
protection of national security interest, public order and ethnics as well as protection juveniles’ interest or privacy of participants in the
proceedings.

The Court renders a decision on exclusion of public, which shall be explained and published.

4.9. PHOTOGRAPHING AND VIDEO RECORDING

Photographing, audio and video recording at the court hearings shall be allowed only with a previous written approval of the
president of the court, with the previously obtained agreement of the presiding judge, judge and written agreement of parties and persons
featured in photographs or recordings.

After the approval is obtained, photographs, audio and video recordings at the courtroom shall be made under supervision of
judge, in such way as to ensure an unimpeded course of the trial and order at the courtroom.

When the approval for photographs is granted, care will be taken about the interest of public, interest of procedure, privacy and
safety of participants within procedure.

4.9.1. MEDIA ACCREDITATION

Trials are public, therefore accreditation is not necessary if someone only wants to attend public hearings.

Accreditation is required if the juornalists and photo team are interested in taking photos inside the court building and with the
pre-referral written requests no later than five day in advance, so the decision could be made timely.

An approval for taking photos and recording in the building shall be issued by the President of the Supreme Cassation Court in
written form. President of the Administrative Court may issue an approval for taking photos and recording inside the court premises: the
courtrooms and waiting rooms in front of them.
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Accreditation request can be downloaded from the official website presentation of the Administrative Court from the caption:
,,media accreditation* under the title ,, TRANSPARENCY*.

Request may be submitted in written form, by filing it at the reception desk or via fax 00 381 11 363 52 85, as well as via e-mail:
portparol@up.sud.rs or kabinet@up.sud.rs.

5. LIST OF FREQUENTLY REQUESTED INFORMATION OF PUBLIC IMPORTANCE
1. Is particular case registered in the Administrative Court and under which number?

This information is frequently requested at the reception desk of the Court, directly or by phone, as well as in written form, by
registered mail and e-mail. Cases transfered on 01 January 2010 from administrative departments of former district courts and Supreme
Court of Serbia, are registered under new numbers in the Administrative Court. For more information, please see the Information Bulletin
on work within the Chapter: ,,Services to interested parties provided by the Administrative Court*.

2. When a particular case will be resolved?

This information is frequently requested in written form, by filing a complaint on work of court or as a request for access to
information of public importance. For more information please see the Information Bulletin on work within the Chapter: ,.Services to
interested parties provided by the Administrative Court*.

Citizens may learn more about the Program for Resolving of Old Cases for 2022, issued by the President of the Court in order to
determine whether their case is covered by this Program and when the specific case may be resolved.

3. Requests regarding case file

In requests for access to information of public importance citizens often request delivering a copy of case file or other documents
from a particular case. These requests are often submitted in a written form. Furher actions of the court depend on whether the applicant
is party in the procedure or not.

If a seeker of information is from Belgrade or from cities in which Court Units of the Administrative Court are located, and if a
party wishes access to the case file in person and to make a copy of them, he/she is referred to the Registry Office, thus allowing him/her
access to file and copy of requested documents. If a party is not from those cities or if a party has difficult immediate access to court,
photocopies of requested information shall be sent by registered mail. Acting upon requests for access to information of public
importance, if the conditions are met, the Court shall submitt copies of documents by registered mail also to other persons.
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For more information please see the Information Bulletin on Work within the Chapter: ,,Services to interested parties provided

by the Administrative Court*.

4. How can | learn more about the Case Law of the Administrative Court?

This question may be submitted to the Court electronically or in written form.

Case Law of the Administrative Court is available on the website of the Court www.up.sud.rs/sudska-praksa. The Court regularly

announces Case Law Bulletin in electronic form, which is available at www.up.sud.rs/bilten.

6. JURISDICTION OF THE ADMINISTRATIVE COURT

Jurisdiction of the Administrative Court is regulated by the Law on Internal Organization of Courts (,,Official Gazette®, Nos.

116/2008... 88/2018) and Law on Seats and Territories of Courts and Public Prosecutors (,,Official Gazette RS*, No. 101/2013). These
laws stipulate that Administrative Court:

adjudicates in administrative disputes,
provides international legal aid within its competence and performs other tasks in accordance with a law,
decides in panel of three judges, if it is not regulated otherwise by the Law on Administrative Dispute,

decides on legality of final administrative acts, except of those where other judicial protection is prescribed and also decides on
the legality of final individual acts thus deciding on rights, obligation or legaly based interest, in respect of which in a particular
case other judicial protection is not provided,

decides on legality of other final acts, when provided by law,

provisions of the Law on Administrative Disputes that refer to the administrative act, shall be applied to other acts against which
an administrative dispute may be initiated.
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7. DESCRIPTION OF PROCEDURE BEFORE THE ADMINISTRATIVE COURT

Administrative dispute can be initiated by filing a lawsuit. Lawsuit shall be submitted exclusively in the Court Seat in Belgrade,
directly at the reception desk or by registered mail to the address 9, Nemanjina Street, 11000 Belgrade.

Lawsuits and other briefs may be submitted before the Administrative Court and via electronic mails, exclusivelly via e-mail of
the Administrative Court for reception of electornic documents pisarnica@up.sud.rs. Notification on the manner of submission of
lawsuits and other briefs can be found on the website presentation of the Court:_http://www.up.sud.rs.

In addition to lawsuit, parties are obliged to submit an original or copy of documents or copy of challenged act and, in case of
,.silence of administration®, a proff of submission to the authority in accordance with the regulation of the Article 22 paragraph 3 of the
Law on Administrative dispute.

General deadline for filing a lawsuit is 30 days from the submission of the administrative act to the party.

Parties in the administrative dispute are a plaintif, an accused party and an interested party. A plaintiff in an administrative dispute
may be a natural person, a legal entity or any other person, if he/she believes that some of his/her rights or statutory interests have been
violated. An Accused party in an administrative dispute is an authority whose document is being disputed, or an authority that upon a
request, or an appeal by a party failed to issue an administrative act. An interested party is a person who would suffer detrimental effect
in case an administrative act is annulled.

The Court adjudicates in administrative dispute in accordance with a law and within reasonable time, based on the facts
determined in an oral public hearing.

The Court decides in the panel of three judges, unless Law on Administrative Dispute provides otherwise. As to the rule, the
Court adjudicates after an oral hearing, but court may adjudicate in closed session/hearing, if a subject matter is such that obviously does
not require direct oral hearing of parties and/or special establishment of facts or if parties expressly accept it.

The oral hearing is required in case of complex dispute or for a better understanding of the matter, as well as in case when many
parties with opposite interest participated in the administrative dispute or when the court shall establish the facts in order to resolve the
dispute of full jurisdiction (when a judgment fully replaced the annulled administrative act).

The absence of the invited party to an oral hearing, does not postpone its maintaince.

Court adjudicates by delivering a judgement, therefore lawsuit may be accepted or rejected as inadmissible. Court makes a
decision by majority vote.
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The decision issued in the administrative dispute can not be appealed.

The Court shall dismissed a claim if it is confused, submitted untimely or too early, if a challenged act does not constitute an act
whose legality is considered in an administrative dispute or if, in addition to lawsuits due to silence of administration, there are no
evidence submitted, if a challenged administrative act does not affect the right of plaintiff, if after a filing of complaint challenged
administrative act is already annuled on the lawsuit of other party, if an appeal may be submitted against administrative challenged act,
and the appeal is not at all or not filed on time, or an appelant withdrew the appeal during the second instance procedure or if there is
already final judgement rendered in the administrative dispute on the same matter.

The Court shall suspend a proceedings from all legaly prescribed reasons.

Motion to review a court decision — Against final judgement of the Administrative Court a party and authorized public
prosecutor may file motion to review a court decision before the Supreme Cassation Court within 30 days from the submission of decision
to party, as well as authorized public prosecutor.

Reopening of a procedure — a procedure finished by final judgement or a decision of the court, may be reopened in cases
prescribed by law, by the parties no later than 30 days from the date when a party found the grounds for reopening.

On the website presentation of the Court you can learn more on the manner of work, organizational structure, jurisdiction and
procedure, annual calendar of tasks, periodical and annual reports, statistics, right to access to information of public importance, case
law, trial schedule, electronic bulletin board and other services provided by court. www.up.sud.rs.

Detailed information on judicial control of administration in general, the creation and development of an administrative dispute,
kinds of administrative disputes, the concept and subject of the administrative dispute, parties in disputes, initiating of administrative
dispute and lawsuit, procedure upon lawsuit, dispute of partial and full jurisdiction, legal acts and extraordinary legal remedies, can be
find in the brochure ,,Protection of citizens rights before the Administrative Court - Guidelines for Citizens*, published in 2013, which
can be downloaded from the website presentation of the Court. The practice of court, in acting upon examples, is explained in the Case
Law Bulletin and in a searchable database of anonimyzed decisions.
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8. LIST OF REGULATIONS

Jurisdiction of the Administrative Court is regulated by the Law on Organization of Courts and Law on Seats and Territories of
Courts and Public Prosecutors.

Administrative Court in its work shall apply the following laws:
http://www.up.sud.rs/latinica/propisi

Administrative Court in its work applies many bylaws, that are very numerous and not presented within the Information Bulletin. Most
of them may be found on the web pages of various bodies which enacted them (the Government, ministries, the National Bank, the
Agency for Fight against Corruption and many others).

9. SERVICES PROVIDED BY THE ADMINISTRATIVE COURT TO THE INTERESTED PARTIES

The instruction of Commissioner, in point 29, provides in the Information Bulletin ,,shall contain data about services which state
body, within its scope determined by law, provides to interested natural and legal parties*. On the other hand, services provided only to
other state bodies, its employees or members shall not be described in the Information Bulletin. A service is defined as ,,certain activity
of state body, regarding which, based on the law and other regulations, natural and legal persons have right or ability to request from
authority to act in a certian way*. The service is also ,,activity of state body, which a state body can not perform based on the law or
other regulations, but it performs it, providing to interested persons ability to request from state body to act in a certain way*.

For this broad definition ,,services* could be categorized as most of activities performed by the Administrative Court within its
competence. Thus, when party institutes administrative dispute, he/she requires from Administrative Court ,,to act on a specific way*.
Acting of Administrative Court within its basic competences is explained in chapter 7 of the Information Bulletin. This chapter and
following chapter describe activities of the Administrative Court performed on the request of parties and other persons who participate
in proceedings before the Court, activities which Administrative Court performs on request of other interested parties and activities
which Administrative Court performs in favour of an unidentified group of persons.

Administrative Court, within its work apart from decision making procedure, provides interested parties with following services:

« information about cases;

e reception of parties;

e acting upon complaints of citizens on work of court;

e reception of complaint, appeal and request for access to information of public importance in oral form on the record;
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e acting upon requests of citizens for access to information of public importance;

« bulletin board and electronic bulletin board of the Court;

 trial schedule;

e oOpen day.

For each of the listed services, in the Chapter 10 Procedure for providing services, it is stated whether it is a matter of enforcing legal
obligations or what the service consist of, which categories of people are entitled to the service what conditions they should meet in

order to provide services, how the services was obtained, what is the deadline for providing the service and whether the service is
provided electronically.

10. PROCEDURE FOR PROVIDING SERVICES

This Chapter describes a procedure for providing services, stated in the Chapter 9 of this Information Bulletin.

10.1. INFORMATION ABOUT CASES, INSIGHT AND COPY OF CASE

In the Court Seat parties may be informed about cases initiated before the court, every working day at the reception desk, from
7.30 to 15.30. The right to have insight into documents may be performed every working days from 9.00 to 13.00. Reception desk is
located in the lobby of the Court building.

At the reception desk parties may learn more about following information such as:

number of case (registered number of case in the Registry Office of the Administrative Court)

name of judge to whom a case is allocated/judge rapporteur (data regarding to a judge reporter in a particular case)

phase of case (based on the data from the official records of the court register and case file — only basic information about the
phase of the procedure and other similar notification)

parties may have access to a case file and request copy of case file in a designated place and under supervision of a court
clerk at the Registry Office (a proof that a party had insight into case is pasted into case file by the court clerk).

Parties shall prepare their ID card as a proof of identification, while an attorney is obliged to submit a power of attorney.

Basic information shall be given to parties in written form or in other appropriate manner, while brief and urgent information shall
be given via phone, if possible.

Phones for information: (00 381 11) 363 52 32
(00 381 11) 363 52 37
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Providing information on cases is an obligation for the Court, especially with regards to ,,parties, their representatives/attorneys
and other authorized persons*.

Overview, copy and transcript of case file is also under responsibility of the Court, when it comes to parties of the proceedings.

These obligations derive from Article 97 and Article 98 of the Court Rules of Procedure.

Right of third parties to access, copy and overwriting of file is regulated separately, while two scenarios are possible. If a request
refer to ,,information of public importance®, President of the Court decides on request, applying the provisions of the Law on Free Access
to Information of Public Importance. In other cases, ,,parties who have a legitimate interst to review, copy and overwrite® particular file,
shall be given a permission. That permission, after finality of the procedure, is given by the President of the Court. Before reviewing,
drafts of decisions, official notes of judges and evidence in relation to which the public is excluded, shall be extracted from a case file.

Obtaining of information at the reception desk shall be done informally. Upon request for viewing, copying, transcript and
duplicating the file it is necessary to submit a request on the forms prescribed by the Court Rules of Procedure (form no. 134, 135 and
136).

S

Information is granted immediately (the deadline is not granted). Requests for review, copy, transcript or copy the case file shall
be granted immediately, if possible. According to the Court Rules of Procedure, there is an obligation to inform party within deadline of
24 hours from the time when a request is submitted and to announce in appropriate way notice on the time when the insight into the case
file may be performed.

10.2. RECEPTION OF PARTIES

In order to improve access to justice the Administrative Court organizes the reception of parties on Tuesdays, from 10.00 to
13.00 in the Court Seat of the Administrative Court in Belgrade, located in the Court building, Nemanjina Street 9, on the third floor, in
the courtroom number 2.

Making appointments for the reception of parties is carried out exclusively by phone: 00381(11)3635111 and 00381(11)3604735,
on Mondays from 10.00 to 13.00.

Reception is granted to people who are parties in the administrative dispute (a plaintiff, an accused/attorney, a legal representative,
an interested party), therefore for making appointment it is necessary that a party in procedure is familiar with a number of his/her case,
that information may be obtained by calling the information number of the Registry Office of the Court on the following phone numbers:
00381(11)3635232 and 00381(11)3635237.

It is necessary that the parties in the administrative dispute, who have a term of reception, arrive 10 minutes before the scheduled
term.
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Parties, who have scheduled a reception will receive a request form/or form of urgency on the reception day, which should be
filed before interviews with judge, who is in charge of reception of parties according to established order and submit it directly to judge
who is responsible for the reception of parties.

Judges responsible for the reception of parties are:

Judge Zeljko Skori¢, Deputy President of the Administrative Court

Judge Gordana Bogdanovi¢, Deputy President of the Administrative Court
Judge Ksenija Ivanovi¢

Judge Bratislav Djoki¢

Reception of parties and other people is presribed by the Article 95 and 96 of the Court Rules of Procedure. These provisions
prescribe that President of the Court may determine under the Calendar of Tasks, specific time for performing some activities, however
after this time, the reception of parties may be accepted in specific situation such as ,,parties who, due to distance or other reasons, have
difficulties to return again to the court® and in other ,,urgent and justified* situations.

10.3. ACTING UPON COMPLAINTS OF CITIZENS ON THE WORK OF THE COURT

A right to lodge a complaint, a deadline and a procedure for deciding upon complaint are regulated by the Law on Organization of
Courts and the Court Rules of Procedure.

A Party and other participant in the court procedure have right to lodge a complaint on work of the court if they consider that the
procedure is delayed, or if the procedure is irregular or if there is any illegal impact to its outcome.

A subject of the complaint cannot be the manner of managing the procedure or legal opinion approved by the judicial panel,
although it will be subject to request upon extraordinary legal remedy submitted before the Supreme Cassation Court.

All complaints on work of judges and court staff may be submitted in written form to the Court President, by sending a registered
mail or by sending it directly at the reception desk, as well as via e-mail: pisarnica@up.sud.rs, official e-mail for submission of electronic
documents. There is a form, which may be used for lodging a complaint.
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Written complaint shall consist of:

o title “for the Court President”

e number of related case (or if party does not know the case number, therefore name and surname, or name of parties in
dispute)

e reason for submission

o full name and surname and correct address of the applicant

By sumbitting a proper complaint the applicant avoids the possibility that his/her complaint be returned for amendment due to
incompletion, thus shortening the time necessary to consider the merits of the complaint.

Complaints on work of all courts may be filed before the High Judicial Council and Ministry of Justice of the Republic of Serbia.

President of the Court is obliged to inform the petitioner in the written form about admissibility of the complaint within 15 days
from day of submission.

In order to determine the merits of the complaint, the Court President shall determine when the initial act is submitted in that legal
matter, what kind activities have been undertaken, whether the procedure at some stage was interrupted, if a procedure takes a long time
whether a judge raporteur takes all necessary measures according to law to exercise the right of parties to a trial within reasonable time,
if necessary he/she shall obtain a statement of judge or employee to whom the complaint concerned and so forth.

If the President of the Court determines that complaint is admissible, he/she takes measures authorized by law in order to remove
mentioned irregularities.

10.4. RECEPTION OF LAWSUIT, APPEAL AND REQUEST FOR ACCESS TO INFORMATION OF PUBLIC
IMPORTANCE ON THE RECORD

A lawsuit, an appeal and a request for access to information of public importance may be submitted in oral form, on the record,
in the Court Seat of the Administrative Court, in Belgrade, Nemanjina 9, during working days from 08.00 to 15.00, in the Registry
Office.
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10.5. ACTING UPON REQUESTS OF CITIZENS FOR FREE ACCESS TO INFORMATION OF PUBLIC
IMPORTANCE

The manner of exercising rights to access information of public importance and procedure upon requests to information of
public importance is described in the Chapter 20 of this Information Bulletin.

10.6. BULLETIN BOARD AND ELECTRONIC BULLETIN BOARD

Bulletin board is located in the Court Seat, Belgrade, Nemanjina 9, within the Reception Office. On the Bulletin Board there are
announced court vacancies, notification and submissions made by the procedural laws, as well as all notification regarding reception of
parties and other persons, to whom summons are not addressed.

Taking into consideration the fact that most of parties before the Administrative Court are not resident in Belgrade, the Court
publishes submissions performed by procedural laws on its website presentation within ,ELECTRONIC BULLETIN BOARD*.

Publication of Bulletin Board is an obligation derived from the Article 92 of the Court Rules of Procedure. Notification of
Electronic Bulletin Board is a possibility, but not an obligation of the court. The access to Bulletin Board and Electornic Bulletin Board
is not limited.

10.7. TRIAL SCHEDULE

Parties and interested parties may find more about terms and place of scheduled public hearings in the Court Seat and Court Units
of the Administrative Court via link ., TRIAL SCHEDULE". Publication of trial schedule is obligation derived from Article 92 of the
Court Rules of Procedure.

10.8. OPEN DAY

On the occasion of the European Day of Civil Justice, in the Court Seat of the Administrative Court in Belgrade, it is held an
event called ,,Open day®, that encompasses a visiting tour of a reception desk, an attendance during presentation of work of the
Administrative Court and visiting one office of judge. The event is held in accordance with the agenda that is previously set, on which
you can find more information on the main page of the official website of the court within the menu ,,NEWS*.
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11. OVERVIEW OF PROVIDED SERVICES

This Chapter represents data from Annual Report of Administrative Court in the area of information of public importance and
data protection. When it comes to information about services, provided by the court within other reports, due to the volume or due to
fact that this data is updated on a weekly basis, therefore there are links directing to the appropriate pages of the website presentation of
the Court.

11.1. REPORT ON WORK OF THE COURT

e Chart of the Annual Report on Work of the Court

o Narrative Annual Report on Work of the Court

e Chart of the Six-Months Report on Work of the Court

11.2. REPORTS IN THE AREA OF INFORMATION OF PUBLIC IMPORTANCE AND PERSONAL DATA
PROTECTION

Table 1. — Application of the Law on Free Access to Information of Public Importance in 2021

1) Requests:

Ordinal Seeker of information Number No. of Number of Number of rejected
number of lodged adopted- dismissed requests
requests partly adopted requests

of requests

1. Citizens 46 45 1 0

2. Media 5 5 0 0
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3. Non-governmental
organization and other 6 6 0 0
association of citizens
4. Political parties 0 0 0 0
5. Public authorities 16 16 0 0
6. Other 15 14 1 0
7. Total 88 86 2 0
2) Appeals:
Ordinal Total Number Number of
number ker of ‘ Number of || of appeals appeals on
~Seeker 0 number of | appeals for | gue to conclusion for Number of other
appeals  Jupon request request request
1. Citizens 2 0 1 0 1
2. Media 0 0 0 0 0
3. Non-governmental
organization and
other association 0 0 0 0 1
of citizens
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4. Political parties 0 0 0 0 0

5. Authorities 0 0 0 0 0
6. Others 0 0 0 0 0
7. Total 2 0 1 0 1

3) Expenses of procedure:

All expenses paid No charges

Total amount Account Number

- 840-0000029762845-93

4)Information Bulletin on work

. Published on the Last updated Created/not State reasons, if
Date of creation . Not created
Internet date publised not created
2010 Yes 22/12/21 - - -
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Training of employees

Training Conducted State reasons, if not realized

No Due to epidemiological situation caused by COVID-19 virus

Service of the information cariers

Held regularly State reasons, if not realized

Yes

11.3. ANNUAL REPORT OF COMPLAINTS ON WORK OF THE COURT

Annual Report of Complaints on work of the court

11.4. ANNUAL REPORT ON REQUESTS FOR URGENCY IN CASES

Annual Report of requests for urgency in cases

11.5. PUBLIC PROCUREMENT REPORT

The Report on realized Public Procurement is presented in Chapter 13 of this Information Bulletin.

11.6. DATA IN THE CURRENT YEAR

number of received cases

number of received requests within the area of availability of information of public importance

number of received requests in the area of personal data protection

number of received complaints on work of the court

number of received requests for accelerations upon cases
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12. INCOME AND OUTCOME DATA

Financial assets for the work of the Administrative Court are provided from the Budget of the Republic of Serbia, pursuant to the
Law on Budget for 2020 (,,Official Gazette* RS 84/19, 60/20 and 135/20) and organization and manner of operation of the Accounting
Department of the Administrative Court. The Realization of the assets of the Administrative Court has not been subjected to review by
the State Audit Institution.

12.1. REPORT FOR THE EXECUTION OF BUDGET FOR PERIOD FROM 01 January 2021 to 31 December

2021
ek.k. | ek.kl. | source | pr.akt. description planned approved executed
Salaries, allowances and compensations for permanent
employees
411 | 411000 | 01 0005 98.375.000,00 98.675.000,00 08.356.695,68
Salaries, allowances and compensations for permanent
employees — 30% judges
411000 | 04 0005 42.115.000,00 42.115.000,00 42.080.306,28
Salaries, allowances and compensations for permanent
employees
411000 | 01 0006 204.060.000,00 204.660.000,00 204.224.275,81
Salaries, allowances and compensations for permanent
411000 | 01 7063 employees 6.000.000,00 6.000.000,00 5.727.160,38
Salaries, allowances and compensations for permanent
411000 | 04 7063 employees 868.000,00 1.618.000,00 1.181.552,62
Social contributions due by the employer
412 | 412000 | 01 0005 16.380.000,00 16.430.000,00 16.376.389,78
412000 | 04 0005 Social contributions due by the employer 7.013.000,00 7.013.000,00 7.006.370,94
412000 | 01 0006 Social contributions due by the employer 33.976.000,00 34.076.000,00 34.003.341,15
412000 | 01 7063 Social contributions due by the employer 1.000.000,00 1.000.000,00 953.572,19
412000 | 04 7063 Social contributions due by the employer 145.000,00 270.000,00 196.728,47
413 | 413000 | 01 0005 Compensation in kind 50.000,00 50.000,00 49.800,00
413000 | 01 0006 Compensation in kKind 300.000,00 300.000,00 300.000,00
414 | 414000 | 01 0005 Social contributions due by the employer 900.000,00 900.000,00 819.355,94
414000 | 01 0006 Social contributions due by the employer 1.664.000,00 1.664.000,00 1.437.069,09
414000 | 04 0006 Social contributions due by the employer 10.044.000,00 13.392.000,00 13.383.284,20
414000 | 13 0005 Social contributions due by the employer 350.000,00 350.000,00 324.076,57
415 | 415000 | 01 0005 Social contributions due by the employer 3.000.000,00 3.000.000,00 2.762.480,21
415000 | 01 0006 Social contributions due by the employer 6.170.000,00 6.170.000,00 5.648.536,29
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415000 | 13 0006 Social contributions due by the employer 0,00 0,00 0,00
416 | 416000 | 01 0006 Awards for employees 1.705.000,00 1.705.000,00 1.641.613,17
416000 | 01 0005 Awards for employees 725.000,00 725.000,00 467.399,57
421 | 421000 | 01 0005 Permanent expenses 8.000.000.,00 8.000.000,00 7.564.304,10
421000 | 01 7063 Permanent expenses 200.000,00 200.000,00 192.278,00
422 | 422000 | 01 0005 Travel expenses 1.300.000,00 1.300.000,00 513.715,00
422000 | 01 7063 Travel expenses 0,00 0,00 0,00
423 | 423000 | 01 0005 Service per contract 3.800.000,00 3.800.000,00 2.806.841,93
425 | 425000 | 01 0006 Ongoing maintenance and repairs 1.000.000,00 1.000.000,00 956.668,85
426 | 426000 | 01 0005 supplies 5.950.000,00 5.950.000,00 4.793.835,73
426000 | 01 7063 supplies 200.000,00 200.000,00 0,00
482 | 482000 | 01 0005 Taxes, obligatory taxes, fines and penalties 200.000,00 200.000,00 63.478,00
483 | 483000 | 01 0005 Fines and penalties upon court decisions 18.549.000,00 17.499.000,00 2.680.906,07
512 | 512000 | 01 0006 Machinery and equipment 1.000.000,00 1.000.000,00 589.672,00
Note:

Source 01 — financial resources from the budget
Source 04 — financial resources from court revenue — court fees

Source 13 — financial resources from unallocated surplus revenue from previous years

Program activity — 0005 — conduct of the Administrative Court
Program activity — 0006 — administrative support in the conduct of judicial procedures of the Administrative Court

13. DATA ON PUBLIC PROCUREMENT

The Administration of Joint Services of Republic Authorities, as the Contracting authority, has conducted opened procedures for
public procurement, based on the Law on Public Procurement ("Official Gazette RS™ No. 124/2012, 14/2015, 68/2015 and 91/19), the
Regulation on the Administration of Joint Services of Republic Authorities ("Official Gazette RS" No. 63/2013, 73/2017 and 79/2017-
4), Regulation on conditions and manner of conducting the public procurement procedure of Administration of Joint Services of Republic
Authorities and determination of lists of subject of public procurement (“Official Gazette RS” No. 93/15) and Article 43, para. 2 of the
Law on Government (“Official Gazette RS” No. 55/05, 71/05-corrected, 101/07, 65/08, 16/11, 68/12 — US,44/14 i 30/18-other law), the
Decision on determination of list of contracting entities for whose benefit the Administration for Joint Services of Republic Bodies
implements public procurement (“Official Gazette RS” No. 12/2015), Previous Notification published on 19 February 2015 and by-laws
that regulate public procurement and based on the Calls for tender published on the Public Procurement Portal, the website of the
Contracting Authority and on the official media Portal of the Republic of Serbia, in order to conclude a framework agreement with the
bidder for a period of two years, for the following cases of contracts for public procurement necessary for the Administrative Court:
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13.1. PUBLIC PROCUREMENT IN 2021

PP No. 1/21
Lot 1 — procurement of IT supplies — toners, including the
following:

- Canon I-Sensy LBP226DW-057

Total contract price: RSD 905.200,00 (excluding VAT)

Open procedure for public procurement CJN 1/2021

- Offer No.: 1904/21 from 21/04/2021
- Framework Agreement 404-02-828/21-01 from 21/05/2021
- Contract No: Su I1V-28 8/21 from 02/06/2021

PP No. 2/21
Lot 5 — procurement of IT supplies — toners, including the
following:

- Lexmark E260/E260d/E260dn/E460/E460dn-E260A31E

Total contract price: RSD 647.500,00 (excluding VAT)

Open procedure for public procurement CJIN 1/2021

- Offer No. 2004/21 od 21/04/2020
- Framework Agreement No. 404-02-846/21-01 from 21/05/2020
- Contract No: Su IV-28 9/21 from 16/06/2021

PP No. 3/21
Fuel supply:

- EVRO DIZEL
Total contract price: RSD 715.440,00 (excluding VAT)

Open procedure for public procurement CJN 13/2021

- Offer No. DWN122440/1Z-do/2427 from 14/04/2021
- Framework Agreement No. 404-02-812/2021-01 from 26/05/2020
- Contract No: Su 1V-28 11/21 from 07/07/2021

PP No. 3/21- Annex Contract
Fuel supply:

- EVRO PREMIUM BMB95

Total contract price: RSD 1.280.190,00 (excluding VAT)

Open procedure for public procurement CJN 13/2021

- Offer No. DWN122440/1Z-do/2427 from 14/04/2021
- Framework Agreement No. 404-02-812/2021-01 from 26/05/2020
- Contract No: Su 1V-28 17/21 from 14/09/2021
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13.2. PUBLIC PROCUREMENT IN 2020

PP No. 1/20

Lot 3 — procurement of IT supplies — toners, including the
following:

HP LaserJet Q2612A — 30 pieces
HP LaserJet CE390A — 30 pieces

Total contract price: RSD 612,150.00 (excluding VAT)

Open procedure for public procurement CJN 1/2020
- Offer No. 118-42/20 from 21/02/2020
- Framework Agreement No. 404-02-543/2020-01 from 27/03/2020

- Contract No. Su 1VV-28 20/20 from 17/06/2020

PP No. 2/20

Lot 1 — procurement of IT supplies — toners, including the
following:

Canon IR C-EXV 40 — 45 pieces

Total contract price: RSD 1,143,000.00 (excluding VAT)

Open procedure for public procurement CJN 1/2020
- Offer No. 405 from 27/02/2020
- Framework Agreement No. 404-02-569/2020-01 from 01/04/2020

- Contract No. Su 1VV-28 22/20 from 19/06/2020

PP No. 3/20
Lot 5 — procurement of IT supplies — toners, including the
following:

- Lexmakr MS410dn 50F5X00

Open procedure for public procurement CJN 1/2020
- Offer No. 29-6/20 from 21/02/2020

- Framework Agreement No. 404-02-545/2020-01 from 27/03/2020

Total contract price: RSD 313,950.00 (excluding VAT) - Contract No. Su 1V-28 21/20 from 18/06/2020

Copies of abovementioned agreements are published on the official website presentation of the Court and are

located within the main menu under the title: , NEWS AND NOTIFICATION/PUBLIC PROCUREMENT®*.
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14. DATA ON STATE AID

The Administrative Court does not any grant state aid to other people on the basis which does not imply obligations of equal
reciprocal giving to the state authority (transfers, subsidies, donations, participation in project financing, loans at preferential conditions,
exemption of payment of fees, the transfer of land, privileged rental prices etc...).

15. DATA ON SALARIES OF JUDGES AND COURT STAFF IN THE ADMINISTRATIVE COURT

The right of the salary of the President of the Court and judges, as wel as the manner of determination of its ammont, is regulated
by the Law on Judges and Labour Law, while the salaries of the court staff are regulated by the Law on Salaries of State Officials and

Civil Servantes.

Monthly overview of salaries of judges and court staff for all categories in 2022

Court President 197.039,28
Deputy Court President 180.619,21
Judge 164.199,28
Senior Advisor 102.491,89 -144.161,57
Independent Advisor 81.786,46-115.173,97
Advisor 65.480,93- 72,210,19
Associate 49.175,40-69.104,38
Court clerk 40.116,77-56.422,30
Typists 40.116,77 — 44.257,58
Couriers 44.257,58
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16. DATA ON WORK EQUIPEMENT

This chapter provides an overview of work equipement and premises of the Administrative Court.

30210 UPRAVNI SUD SRBIJE

Nemanjina 22-26 22.02.2022 14:29:57

Stanje evidencije sredstava

Organizaciona jedinica UPRAVNI SUD SRBIJE
Stanje na dan : 31.12.2021

Overen
Konto naziv Nabavna Ispravka Sad. vredn. Kolicina
011211 Oprema za kopneni saobracaj 2,076,487.38 2,076,487.38 0.00 2
01121 2,076,487.38 2,076,487.38 0.00
011221 Kancelarijska oprema 7,008,247.85 4,690,939.51 2,317,308.34 657
011222 Ratunarska oprema 42,689,702.48 20,119,982.39 22,569,720.09 775
011223 Komuniakaciona oprema 409,665.98 329,626.89 80,039.09 28
011224 Elektronska i fotografska oprema 7,949,639.16 3,579,623.22 4,370,015.94 274
011225 Oprema za domacinstvo i ugostiteljstvo 162,838.00 161,622.60 1,215.40 2
| 01122 58,220,093.47 28,881,794.61 29,338,298.86 |
011281 Oprema za javnu bezbednost 26,362.00 13,439.52 12,912.48 1
l 01128 26,352.00 13,439.52 12,912.48 |
" 60,322,932.85 30,971,721.51 29,351,211.34 AT
Ukupno
At this LINK you have a list of work equipment.
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16.2. PREMISES OF THE ADMINISTRATIVE COURT

The Court Seat of the Administrative Court is located in the Court building in Belgrade, Nemanjina St, 9, where the Supreme
Cassation Court, Commercial Appelatte Court and Appelatte Court in Belgrade are also located.

President of the Supreme Cassation Court, as a court of highest level, manages the Court Building where the Administrative
Court is located.

President of the Court manages the schedule of the premises for trials, reception of parties, premises for President, Court
Administration, judges, court units and panels, Registry Office and other departments in the court.

Premises of the Administrative Court in the Court Seat:

Premises No.of premises
Courtrooms 5
Office of the President with court administration 3
Conference room with 15 places 2
HR dept 1
Office of judges and judicial assistants 50
Case law 1
Registry office 5
Reception office 1
Reception office and expedition 3
Archive 1
Accounting dept. 1
Typist 4
IT dept. 2
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Premises of the Court Unit of the Administrative Court in Kragujevac:

Premisses No.of premises
Courtrooms 1
Office of judges and judicial assistants 20
Typist 2
Registry office 1

Premises of the Court Unit of the Administrative Court in NiS:

Premises No.of premises
Courtrooms 1
Office of judges and judicial assistants 6
Reqgistry office 1

Premises of the Court Unit of the Administrative Court in Novi Sad:

Prostorije Broj prostorija
Courtrooms 1
Office of judges and judicial assistants 9
Registry office 1
Typist 1

All interested parties may learn more about premises where the Court Seat and court units of the Administrative Court are located
on the website of this Court under the title ,, GALLERY*.
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COURTROOMS IN THE COURT

] SEAT OF THE ADMINISTRATIVE
COURT
| — courtroom
Il — courtroom
Il — courtroom

IV — courtroom

V — courtroom
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to the third floor where courtrooms

Ynas us Hemaroune 6p.9 of the Administrative Court are
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17. INFORMATION CARRIERS

Information Carriers within the Administrative Court, resulting from its work or regarding its work, shall be kept in:

o Court Registry Office: in premises of the Administrative Court in Belgrade, Nemanjina Street 9 and in the Court Unit of the
Administrative Court in Kragujevac, Palace of Justice, Ulica slobode St., in Ni§, Vojvode Putnika nn and in Novi Sad, Blvd
Mihajla Pupina 6,

o Archives of court: in premisses of the Court Seat of the Administrative Court,

« Electronic database: in premises of the Court Seat of the Administrative Court, it is kept by the person authorized for
administering the court network,

« Financial documents on payments: including documentation for salaries, procurement of equipment and other work
equipmenet of the court, which are kept in the Accounting Department of the Administrative Court,

e Other paper documentation: in premises of the Court Administration of the Administrative Court in Court Seat in Belgrade
and in court units.

Documentation, as well as information carriers are stored by applying appropriate measures of protection.

18. DATA ON THE TYPES OF INFORMATION OWNED AND USED BY THE COURT

The Administrative Court has various types of information as follows:

« Information regarding pending cases before the court. This information is contained in various documents (decision of court,
briefs of parties, attorneys, documents from other state bodies and many others). Part of information on pending cases is
announced on the web page of the Administrative Court, within sections ,,CASE LAW*, ,BULLETIN®, ,ELECTRONIC
BULLETIN BOARD and on the page ..TRIAL SCHEDULE*

« Information regarding archive cases. Information is contained within various documents (court decision, briefs of parties,
attorneys). Part of information contained in achive documents is announced on the web page of the Administrative Court, under
the section ,, CASE LAW“ u ,, BULLETIN®.

e Report on work of the Court, reffering to various areas (general report, report in the area of access to information and
protection of personal data, report on public procurement, on urgent requests and complaints, on gender equality) and in
different periods, and is published on the website presentation of the Administrative Court ,REPORT ON WORK".
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Information regarding the Administrative Court’s work, organization, employees and many others. Part of this information is
available within the Information Bulettin on Work in the chapter ,, Organizational Chapter of the Administrative Court” and
“Function of the President of the Court and Judges”, while more such information shall be available on the request.

Information and notification on work of the Administrative Court, also published within the folder ,,NOTIFICATIONS* and
EVENTS* on the web page.

Electronic data base regulation.
Internal acts of the Administrative Court.

Information on work of the Administrative Court, Bulletins and other publications (for instance, ,Protection of citizens before
the Administrative Court®).

Vacancies.
Data on immovable and movable properties used by the Administrative Court.

Data on cooperation with citizens and other institution from country and world
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19. TYPES OF THE INFORMATION THAT THE ADMINISTRATIVE COURT PROVIDES ACCESS

Information in charge of Administrative Court, created during the work and related to work of this court, the Court will inform
the seeker of information, provide him/her with the access to document containing the requested information or issuing a copy of
document pursuant to provisions of the Law on Free Access to Information of Public Importance.

19.1. LEGAL BASIS FOR LIMITATING FREE ACCESS TO INFORMATION OF PUBLIC IMPORTANCE

Based on the Law on Free Access to Information of Public Importance, a public authority shall not allow an applicant to exercise
the right to access information of public importance, if it would thereby:

expose to risk the life, health, safety or another vital interest of a person;

jeopardize, obstruct or impede the prevention or detection of criminal offence, indictment of a criminal offence, pretrial
proceedings, trial, execution of a sentence or enforcement of punishment, any other legal proceeding, or unbiased treatment and a fair
trial;

seriously threathen national defense, national and public safety or international relations;

substantially undermine the government's ability to manage the national economic processes or dignificantly impede the
achievement of justified economic interests;

make available information or a document qualified by regulations or an official document based on the law as state, official,
commercial or other secret, i.e. if such document is accessible only to a specific group of persons and its disclosure could seriously
legally or otherwise prejudice the interests that are protected by the law and prevail the interest of access to information;

violate the right to privacy, the right to protection of reputation or any other right of a person who is subject to information, (except:
if the person concerned has given his/her consent; if such information relates to a person, event or occurrence of public interest, especially
in case of holder of public office or political figures, insofar as the information bears relevance on the duties performed by that person,
if it relates to a person whose behavior, in particular concerning his/her private life, has provided sufficient justification for a request for
such information).

A public authority shall not allow an applicant to exercise the right to access information of public importance if the applicant is
abusing rights to access information of public importance, in particular where a request is unreasonable, frequent, where an applicant
repeatedly requires the same information or information already obtained, or when too much information is requested.

A public authority may reject request when the requested information has already published in the Republic of Serbia or on the
Internet.

It is important to know that these limitations apply extraordinary. Namely, Article 4 of the Law on Free Access to Information of
Public Importance stipulates that justified public interests to know exist whenever information held by a public authority concerns a
threat to, or protection of, public health and the environment. With regard to other information held by a public authority, it shall be
deemed that justified public interest to know, unless the public authority concerned proves otherwise (rebuttable presupmtion).
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Furthermore, Article 8 of the Law stipulates that rights provided for in this Law may in exceptional circumstances, be subject to
limitations set out in this Law, to the extent necessary in a democratic society to prevent a serious violation of an overriding interest
based on the Constitution or law. None provision of this law shall be construed as justifying the revocation of a right conferred by this
Law or its limitation to an extent exceeding that provided for in paragraph 1 of this Article.

Thus, even in the situation that there are any of protected interests, it does not mean that access to information will be
authomatically denied, therefore the so called ,,three part test* shall be applied. That procedure is described in detail and illustrated by
examples in the Guide for the Implementation of the Law on Free Access to Information of Public Importance, pages 69-90, published
by the Commissioner for Information of Public Importance and Personal Data Protection.

19.2. POSSIBILITY TO APPLY THE LIMITATIONS BY THE ADMINISTRATIVE COURT

In principle, all kinds of information, contained in a document available to the Administrative Court, made during the work and
in connection to work of the Administrative Court, contained in Chapter 18 of this Information Bulletin, may be obtained based on the
request for access to information of public importance.

The access to information may be restricted or limited related to following types of information and for the following reasons:

If arequest refers to some information which has already been published and made accessible in the country or on the Internet,
Administrative Court may refer to the fact that requested information is already available on the Internet, and may act according to the
provisions of Article 10 of the Law on Free Access to Information of Public Importance, therefore the court shall provide the applicant
with information of the internet address indicating where the requested information was published and or where it can be downloaded.

When a request relates to some data, that authorized person of other public authority, in accordance with the Data Secrecy Law,
has marked with certain degree of secrecy, the Administrative Court shall deny access to such information, under the provisions of
Avrticle 9, paragraph 5 of the Law on Free Access to Information of Public Importance, if substantive conditions for it are met regarding
possibility of serious legal or other consequences for interests, that prevail over the access to information. In this case, the refusal of a
request may be partially or fully, depending on whether the secret information may be extracted and may partially comply with a request
or not.

Requests relating to some of stated kinds of information may be partly or fully denied based on the Article 14 of the Law on Free
Access to Information of Public Importance. In all these cases, the applicant, in principle, will not be allowed access to personal data,
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and will be enabled in parts of document that remain, when you get out information from it protected on this basis, in a manner specified
by Article 12 of the Law based on the Rulebook on Anonymization.

Data on filed lawsuits, applications, complaints, requests (Administrative Court will deprive data on name and surname of
appelant, address and other contacts, as well as personal information of other persons mentioned in these documents);

Data on court staff in the Administrative Court (Administrative Court will deprive access to his/her personal data — eg.
identification number, date of birth, home addresss and phone number, nationality, data on health status, social status and others);

Some data on payments (Administrative Court will remove some personal data of persons who receive payments from the budget
— bank account number, identification number, address)

When requesting information from some pending case before the Administrative Court, the Court will assess whether it

IS necessary to deny access to information temporarily, during the procedure, if it could jeopardize the further procedure.

Considering the fact that it is not entirely possible to predict in advance every situation, where it would be justified to deny access
to any information, please note that it is possible within other categories of information, in addition to these explicitly mentioned in this
chapter, to find some data with denied access based on the protection of privacy of persons to whom this data refer to.

It is important to emphasize that none of the mentioned restrictions do not affect the rights of participants in the proceedings
before the Administrative Court, or their representatives and attorneys to access data related to their cases, regardeless of pending cases
or the archived cases. The manner of exercising this approach is closely described in the Chapter on Services provided by the
Administrative Court.

20. EXERCISE THE RIGHTS OF ACCESS TO INFORMATION OF PUBLIC IMPORTANCE

Rights related to access to information of public importance, held by a public authority body, are regulated by the Law on Free
Access to Information of Public Importance.

The aforementioned law specifies that information of public importance is the information held by a public authority body,
created during or relating to the operation of a public authority body, which is contained in a document and concerns anything the
public has a justified interest to know.

The access to information of public importance includes four basic rights:

right of applicant to be informed whether the authority possesses certain information;

right of applicant to access the document containg information of public importance, without charge;

right of applicant to grant a copy of document containg information of public importance with fee;

right of applicant to get a copy of documents containg information of public importance by registered mail, via fax, e-mail or in
other manner, with fee.

The presumption is that the request of seeker for information of public importance is justified.
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If the information of public importance has already been published and made accessible in the country or on the Internet, the
authority is obliged to refer to the fact where and when the requested information is already published, unless it is generally known. If
a requested information of public importance contains parts that the public has no legitimate interests to know, the applicant will be
given the other parts of that document.

20.1. PROCEDURE UPON REQEUSTS FOR FREE ACCESS TO INFORMATION OF PUBLIC IMPORTANCE

Based on the decision of the Court President, a person authorized to act upon Law on Free Access to Information of Public
Importance is judge Jasmina Mini¢ and deputy is judge Tamara Breskovi¢ Stanisljevic.

Request for access to information of public importance, related to the work of the Administrative Court, may be submitted:

in written form (or on the prescribed form) — by mail, by filing request at the reception office, or by fax (00 381 11) 363 52
85 or by sumbitting it directly in form of record before the court.

electronically on the following address for e-mail: pisarnica@up.sud.rs

orally in form of record in the Court Seat of the Administrative Court, Belgrade, 9, Nemanjina Street, during working days
from 8 a.m. to 3 p.m., in the Registry Office.
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